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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

ADJUNCT FACULTY LOAD

I.
POLICY

1.00
GENERAL STATEMENT

1.01 It shall be the intent of the Board of Trustees to employ all adjunct, outreach, continuing education, workshop, seminar, evening, extended day, weekend, and community education part-time instructors and coordinators on a non-continuing contract status.

1.02 It is also the intent of the Board of Trustees to restrict the number of hours taught as adjunct or overload instruction.  Variables that affect the reasonableness of assignments include whether or not the instructor is employed full time by the college or elsewhere, the number of preparations for regular assignments, the number of students in the classes, and other assignments which consume time and energy.

II.
PROCEDURES

2.00
SPECIFIC STATEMENTS

2.01 All part-time instructors and coordinators shall be informed that their employment is conditional to a non-continuing contract.

2.02 Part-time employees shall not be offered full-time employee’s benefits, such as health insurance, I.R.C. Plan 125, etc.  Part-time employees shall be subject to state and federal salary deductions as required by law.

2.03 Under normal circumstances, no more than six hours may be assigned as adjunct or overload in one semester.

2.04 If circumstances warrant, the Vice President for Academic and Student Affairs or Chief Outreach Education Officer may assign up to nine hours of adjunct or overload instruction in the same semester.  Consideration of 1.02 of this policy shall be used in this assignment.

2.05 Under extreme or unusual circumstances, consideration of allowing an individual to teach more than nine hours of adjunct or overload instruction in a semester may 
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be given by the President.  No instructor may be assigned more than nine hours 

adjunct/overload without written permission of the President.
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